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Implementation Guidelines for International and Off-campus Practical
Internships for Department of Interior Design at Asian University

Article 1

This specification is formulated in accordance with the relevant measures of
the "Asia University Student (Oversea) Practical Internship  Specification"
and the "Key Points for the Implementation of Practical Learning for Students
of the Department of Interior Design of Asia University". ( Hereinafter referred
to as this specification).

Article 2

In order to expand students' learning horizons, understand the context and
operation of design-related industries, promote students to enter relevant off-
campus units for internship or follow teachers' internship design-related
projects, etc., so as to deepen theoretical and practical experience and
cultivate talents with professional ethics.

Article 3

The internship category is off-campus internship. All current civil-camp units
such as relevant interior design, architectural design, space planning or
management and other related industries shall be regarded as the scope of
the student to the off-campus internship and approved by the "Practical
Internship Committee".

Article 4

Students who elect to go on off-campus internship shall sign an internship
contract with the internship institution in the name of the school and
complete the contract before the internship.

Article 5

The internship media mechanism shall be established for off-campus
internships. The registration and distribution of off-campus internships for
students shall be handled in accordance with the following procedures:

I.  Through the review of the "Evaluation Form of Student Off-campus
Internship Cooperation Institutions" and the "Out-of-School Internship
Learning Plan of Asian Universities" by the Department's Practical
Internship Committee, excellent internship institutions are provided,



and students choose internship units according to their personal
expertise, accommodation, transportation, etc. If a student chooses the
location of an off-campus internship institution without a place of
residence, students and parents need to properly arrange safety issues
such as transportation, food and accommodation. During the student
internship, the relevant expenses shall be borne by the students
themselves, except for the consent of the internship institution.

If students choose their own internship institutions, the institution
must pass the evaluation of the "Practical Internship Committee" and
can apply for internship registration.

Students should pay the full amount of tuition and miscellaneous fees
of the school during the internship, and from the beginning of the
106th academic year, students must sign the closing letter. If they
voluntarily give up the internship opportunity, they shall not apply
again in the future.

School-level internship graduation threshold: at least 80 hours. If you
voluntarily give up the internship opportunity in Article 5, paragraph 1
of this point, you should use the winter and summer vacation period to
complete the following three assignments before graduation, and then
you have to carry out the internship. After completing the internship,
you should obtain the pass assessment certificate of the internship unit
and submit it to the internship committee. Check to complete the
graduation threshold for school-level internships.

a. Find an internship manufacturer by yourself and submit a formal
application with the consent of the department-level internship
committee.

b. According to the internship committee, the full-time teacher of
the department is designated as the tutor

c. Contracts and complete relevant administrative tasks in
accordance with school-level internship regulations



V. Theinternship authorization for winter and summer vacation shall be
customized by the host of the program, but it should meet the
requirements of the internship institution (such as the foreign language
ability standard or the local language of the internship country or the
language courses that has been taken). The matters that have not been
completed in this specification shall be selected in accordance with the
overseas internship selection and subsidy in accordance with the
"Ministry of Education encourages domestic colleges and colleges to
send students abroad for study Or the main points of foreign
professional internship subsidies" and the relevant methods of the
school.

Article 6

During the off-campus internship, students shall abide by the personnel rules
of the internship institution and accept the guidance of the leaders of the
institution.

Article
7 Internship and Guidance Mechanism:

l. Students must participate in the pre-departum education briefing and
various temporary coordination meetings hosted by the department before
the off-campus internship, and shall not be absent for no reason.

[l. During the internship, the internship tutor must go to the internship
institution to visit the students and return the tutoring record form.

Article 8

During the student's off-campus internship period, the school shall compile
the off-campus internship insurance premium, and apply for the relevant
accident injury insurance according to the centralized purchase of the group
insurance content of the internship students outside the college according to
the Ministry of Education. The department should submit the insurance
information to the academic center 15 days before the students start the off-
campus internship, so that they can handle the insurance work.

Article 9
The implementation target of the 102 to 105 academic year is for students



who have completed the design courses from the first to third year of the
department; from the beginning of the 106 academic year, the
implementation target is students who have completed the design courses
from the first to the second year.

Article 10
Internship Period

l. Internship for 102nd to 105 academic years will be implemented in the
junior year. The internship duration is one semester. The "Internship Notice of
the Department of Interior Design of Asian University" should be given to the
parents to confirm the content of the internship, and the "Parent's Consent
Letter" and the "Out-campus Internship Safety Cut Letter" should be
submitted before the internship.

Il. Starting from the students enrolled in the 106th academic year, the
residential space group will carry out the internship diversion course in the
first semester of their junior year; the students in the commercial space group
will carry out the internship diversion course in the second semester of the
junior year.

lll. The off-campus internship scores and internship hours should be verified
and designed according to the course and should be rational; the study time
shall be based on the principle of Monday to Friday daytime.

Article 11 Implementation method:

I.  The practical internship committee shall provide a list of off-campus
internship units, and students shall fill in the off-campus internship
application form and attach the off-campus internship plan for
application.

Il.  Students shall find another internship unit and obtain the
manufacturer's consent and the off-campus internship plan to be sent
to the practical internship committee for approval, and then they can
go to the off-campus internship.



VI.

The internship unit must complete the internship for one semester and
abide by the regulations and professional ethics of the internship unit.
Those who pass the internship can be given an internship certificate
and 15 credits. Students who enter after the 113th academic year will
be given 9 credits.

For the new students enrolled in the 106th academic year, the
residential group will practice in the first semester of the junior year.
The professional elective course of the department of this group will
not be opened. Students in the group who do not practice will be
allowed to renovate the elective course of another group of majors and
be recognized for graduation credits; the business group will practice in
the next semester of the junior year, and the standards will be the
same; the wisdom group will be based on the actual practice of the
year. The study committee decided to implement the internship posts
in the next semester.

Students must submit the internship weekly report (including work log
and experience report) to the department within two weeks after the
end of the internship, and submit it to the practical internship
committee for evaluation and assessment.

6. Students who fail to pass this internship program may re-study the
internship course in the next year.

Article 12
The results of off-campus internship shall be jointly evaluated by the

internship unit and the tutor of the department. The scoring criteria are 40%

for internship units and 60% for internship results (written: internship

experience and work log, presentation on the stage).

Article 13
Responsibilities of off-campus internship units:

During the internship period, the internship unit shall give appropriate
requirements to the students and give a score after the expiration of
the period; the internship unit shall require the department head to
score with fair and objective standards.



This internship system has not concluded a salary agreement. The
internship unit may give bonuses to encourage the internship students
according to their work performance and workload. The internship
hours are based on the principle of 40 hours per week. If the working
hours are exceeded or overtime, the internship unit shall give the
internship students appropriate wages in accordance with the
provisions of the Labor Law to protect the rights and interests and
personal safety of students.

3. The internship unit shall provide safety and health practice courses
and places, and shall not allow interns to engage in dangerous and
illegal internship activities. If students do not perform well during the
internship and are unable to be qualified, the internship unit should
contact the department as soon as possible.

Article 14
Unsuitable for coaching and conversion

If students have any discomfort, whether it is reported by the intern
students themselves or cooperative institutions, the tutors of the
department will contact and tutor the students at the first time, and
continue to track the adaptation status of students or other impaired
rights and interests.

If the student is still unable to adapt to the internship environment or
the abnormal situation of the cooperative institution has not improved,
the tutor shall assist the student to apply for the termination of the
internship or the conversion of other cooperative institution, and deal
with it after review by the internship committee.

Article 15
Consultation on Internship Disputes

17.1f there is a dispute between students and the cooperative institution,

they should immediately report it to the tutoring teacher of the
department. The tutoring teacher of the school and the cooperative
institution shall jointly discuss the dispute improvement plan. If it is not



improved, they can appeal to the internship committee or according to
the student complaint mechanism. The acceptance unit shall
immediately activate the dispute consultation and handling
mechanism, and convene a meeting for discussion as soon as possible.

17.The department may invite representatives of the parties (students) to
the dispute and the cooperating institutions to which the parties
belong to attend, and specifically state the relevant facts to facilitate
objective evaluation and resolution. After the meeting, the resolution
or result of the meeting shall be recorded, and the resolution of the
meeting shall be notified to the complainant (students) and the
cooperating institution to which the party belongs, and the cooperative
institution or student shall be required to adjust and improve in
accordance with the resolution. If either party does not agree with the
result of the resolution, the internship conversion mechanism shall be
activated and the student shall be arranged to be converted to the
cooperative institution.

17.1f the internship cooperation organization clearly violates the provisions
of the internship contract, the department will take the initiative to
provide or bear the legal advice of students, assist students to submit
coordination or appeals to the local labor authorities, and take relevant
legal channels and lawsuits in accordance with the law to ensure the
internship rights and interests of students.

Article 16 Designated Internship Application Scheme

17.1f students are unable to obtain an internship cooperation unit through
the department’s media mechanism, they must apply for a designated
internship application plan in the department and submit it to the
internship committee for review. After approval, the department will
designate the entrusted cooperation agency.

17.The materials to be attached to the student’s application for the
designated internship plan are as follows: the internship plan of the
designated internship application plan, the transcript of the school
calendar year, the personal design portfolio, the evaluation form of the
designated internship cooperation institution, the designated



internship study plan, the internship contract of the designated
internship program, the parental consent of the designated internship
application plan, and the safety of the student Cut the whole book.

Article 17
If there are any other outstanding matters, the principle shall be based on the
off-campus internship points of the relevant units of the school.

Article 18
This specification shall be implemented after the adoption of the department
meeting, and shall be the same when amended.

2017.05.09
Revised and adopted by the 3rd department meeting of the second semester
of the 105 academic year

2018.03.21
The first departmental meeting of the second semester of the 106 academic
year was amended and approved

2020.06.24
Revised and approved by the 14th Departmental Affairs Meeting of the
Second Semester of the 108th Academic Year

2021.01.14
Revised and adopted by the 10th department meeting of the first semester of
the 109th academic year

2021.10.14
The 5th Departmental Affairs Meeting of the First Semester of the 110th
Academic Year was amended and approved

2024.1.4 The 11th Departmental Affairs Meeting of the 1st Semester of the
112 Academic Year was amended and adopted



2024.4.25 Revised and adopted by the 5th department meeting of the second
semester of the 112 academic year



